ROXANNE T. POTES

Brgy. Binulasan Infanta, Quezon

Contact No.09202174716

virgsapphire_88@yahoo.com

OBJECTIVES:

To apply for any position that will enhance my knowledge in office management and preferably a position that fitted to my course and qualifications.

PERSONAL DATA:


HEIGHT: 


5’5


WEIGHT:


100 lbs

PLACE OF BIRTH:

Brgy. Binulasan Infanta, Quezon

DATE OF BIRTH:

September 01,1988

SEX: 



Female

NATIONALITY:

Filipino

CIVIL STATUS:

Single

RELIGION:


Roman Catholic

EDUCATIONAL ATTAINMENT:


PRIMARY:


Binulasan Elementary School
(1995-2001)


SECONDARY:

Binulasan National High School (2001-2005)


TERTIARY: 


Rizal Marine and Technocomputer College (2005-2007)



Course:

Office Management with Computer (OMC)

SPECIAL SKILLS:


Computer Literate (Ms Word, Ms Excel, Ms PowerPoint, Ms Access, Internet, 

Ms Frontpage and encoding)

CHARACTER REFERENCES:
Ms. Susan Plantilla

RMTC School Administrator

Brgy. Ilog Infanta, Quezon

(042) 535-3284

Mr. Aino Coronacion

Computer Instructor

Brgy. Langgas Infanta, Quezon

09184597548

Ms. Roda Sabuya

English Instructress

Brgy. Ilog Infanta, Quezon

09163116173


I hereby certify that the above information is true and correct to the best of my 

knowledge and beliefs.

 







_______________________









     Applicant’s Signature
