Krystel Sie Benitez Tena

Gen. Malvar St. Poblacion 38 Infanta, Quezon

Contact#: +639196076353

E-mail: periwingkle_sietel@yahoo.com

OBJECTIVES:
To have an on-the-job training in your office, for any position but preferably related and fitted to my course and qualification in able to enhance my knowledge in office management, also to develop myself mentally, physically, emotionally, spiritually and socially.

PERSONAL INFORMATION:
Age: 17 y/o

Sex: female

Weight: 45 kls.

Height: 5’ ft
Date of Birth: March 26, 1989

Place of Birth: Sta. Mesa Metro, Manila

Religion: Roman Catholic
Civil Status: Single

Nationality: Filipino

EDUCATIONAL ATTAINMENT:
Primary:
Antonio A. Maceda Integrated School (1995 – 2001)


     

(4th honorable student, Best in English, and Spelling) 

Secondary: 
Lagro High School Annex (2001 – 2002)




(2nd honorable mention, and Best in English)




San Juan National High School (2002 – 2005)




(5th honorable mention)

Tertiary: 
Rizal Marine and Technocomputer College Infanta Branch (present)

Course:  
Computer Secretarial

SKILLS: 

· Computer Literate

· Ability to use different kinds of office machineries

CHARACTER REFERENCES:
Ms. Susan Plantilla




Ms. Priscilla Recide



RMTC Administrator



English Instructress

Mr. Aino Coronacion



Mr. Marvin Villanueva



Computer Instructor



Web Page Instructor/Technician

I hereby certify that the above information is true and correct to the best of my knowledge and belief.

___________________ 

         Applicant

